	- ثانوية عبد الخالق الطريس الإعدادية وجدة
- مادة التكنلوجيا الصناعية

- الأستاذ عكة عبد العزيز
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	إنجاز الجزء الأمر للحاجز الآلي : الوثائق التجارية
تعبئة الفاتورة بواسطة المجدول إيكسيل Excel
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 نــــشــــاط 1 : 

معلومات عامة عن البرنام Excel 
[image: image3.png]v Frangais (France)
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  نـــشـــــاط 2 : 

إقلاع البرنام Excel،  اختيار لغة مسك النص بالعربية أو الفرنسية، انتقاء خلية، سطر، عمود
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نـــشـــــاط 3 : 



كتابة نص بواسطة مربع نص و تأطيره zone de texte ، تغيير حجم و نوع الخط 








رسم مربع نص :.............................................................................


انتقاء مربع نص :............................................................................


نقل مربع نص :...............................................................................


تكبير، تصغير مربع نص  :.............................................................


نسخ مربع نص، قصه، لصقه  :.................................................


.............................................................................................................


.............................................................................................................


تغيير  حجم الخط.  :......................................................................





.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................
































قلاع إيكسيل :..........................................................................


........................................................................................................


لمسك النص بالعربية :...........................................................


لمسك النص بالفرنسية :......................................................


لانتقاء عمود :.............................................................................


لانتقاء سطر :.............................................................................


لانتقاء خلية :.............................................................................





.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................











.................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................
































ينتمي البرنام إيكسيل إلى المجموعة المكتبية :............................................................................................................................................................


بعض وظائف المجدول إيكسيل :.............................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


بعض المجالات التي يستعمل فيها إيكسيل :....................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................


.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................





.............................................................................................................................................................................................................................................................




















استعن بالعرض التفاعلي على الحاسوب للإجابة عن الأنشطة التالية :











